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Loading The Template File

Open The Template Text File In Your Text Editor.

Now click “Edit” and click” Select All” on the drop-down menu.

Now click “Edit” and click “Copy” on the drop-down menu.



Adding The Template As A Splash Page

Now go to the splash builder in Buildabizonline and enter the name of your new page and
click the button to create the new page.

Once the page is created click the link to choose a template for the page.

Scroll down and select the “Plain Old White” template.

Scroll to the bottom of the page and click the “Update Template” button.

Scroll to the bottom of the page and click the link to edit the splash page.



Now scroll down to the “The Main Body of your Splash Page goes here” and click the 
“Source” button on the editor.

Right-click in the editor window and select “Paste” from the drop down menu to paste in
the code.

Once the code is pasted in click the “Source” button again to return to the WYSIWYG 
editor.



The template will now show in the editor window. To make it easier to edit the template
you can make the window bigger by clicking the “Maximise” icon on the editor.

You can now edit the template using all the editor functions.

Once you have finished editing then either click the “Save” icon on the editor, or click 
the “Maximise” icon and scroll down and click the “Update Settings” button to save your 
changes.



Adding The Template As An Autoresponder Campaign

Now go to the autoresponder in Buildabizonline and click “Your Campaigns” on the top 
menu.

Scroll to the bottom of the page and enter the name of your campaign in the box and 
click the button to create the campaign.

Your new campaign will now be created and click the link “Click Here To Pick A Template
For Your New Capture Page” to choose the template to use for your new campaign.

Now click the “Blank Template” and click the “Update Template” button at the bottom 
of the page.

The template will then be updated and now click “Your Campaigns” on the top menu.

Find your new campaign in the list and click the “Settings” link for that campaign.



Now scroll down to the “Capture Page Content” and click the “Source” button on the 
editor.

Right-click in the editor window and select “Select all” from the drop down menu to 
select all the existing code.

Right-click in the editor window and select “Paste” from the drop down menu to paste in
the code.



Once the code is pasted in click the “Source” button again to return to the WYSIWYG 
editor.

The template will now show in the editor window. To make it easier to edit the template
you can make the window bigger by clicking the “Maximise” icon on the editor.

You can now edit the template using all the editor functions.

Once you have finished editing then either click the “Save” icon on the editor, or click 
the “Maximise” icon and scroll down and click the “Update Settings” button to save your 
changes.



Editing The Autoresponder Form Code

To edit the form code with the details of the campaign you want to link it to, go to the 
autoresponder in Buildabizonline and click “Your Campaigns” on the top menu.

Locate the campaign you want to use and click the “HTML Form Code” link for that 
campaign.

Now right-click on the “Your Autoresponder URL” and select “Copy link address” from 
the drop-down menu.

Go back to the capture page you want to edit and in the HTML editor click inside the red 
dotted box where the form is and then click the form icon on the editor.

  



A form properties pop-up will now appear and simply paste the autoresponder URL you 
copied into the action field replacing the existing text and then click the “OK” button.

 

You can now either click the save icon on the editor or scroll down and click the update 
button at the bottom of the page.

If you need any more help then email reducethehype@gmail.com.

All the best,
Martin Chantler.
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